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Xero Setup Package
from $410+ GST

This package is for businesses new to Xero, the setup is customised to you specifically and                 
your industry.

INCLUDES:

	 • 	Set-up of Xero file

	 • 	Chart of accounts customised

	 • 	Set-up of two bank feeds

	 • 	Additional bank feeds set-up add $20.00 plus GST per bank feed

	 • 	Initial import of missing bank transactions and reconciliation of bank account balances add 
$85.00 plus GST

	 • 	User set-up - logins

	 • 	Tracking categories

	 • 	Watchlist

	 • 	Organization Settings

	 • 	Financial Settings

	 • 	Tax Settings

	 • 	GST Settings

	 • 	Invoice template including customised payment details

	 • 	Payroll set-up add $37.50 plus GST per employee including leave entitlements setup, automation 
of pay where applicable and setup of auto super where applicable

	 • 	Customise Profit & Loss and Balance Sheet format in line with your schedule of charges, the 
industry and business structure
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Processing Setup Extras
Billed at the standard hourly rate

These add-ons are optional extras to make your life easier. We setup initial automated processes in 
Xero for easy, effective and time efficient processing moving forward.

INCLUDES:

	 • 	Setup Monthly Manager Cheque / Trust Income Dissection Template

	 • 	Setup Monthly Body Corporate Salary invoice including automatic email

	 • 	Setup of Monthly Body Corporate Recoverable Income template

	 • 	Setup reoccurring templates used to dissect income according to your booking system

	 • 	Bringing in business expenses paid personally

	 • 	Create rules in Xero for efficient reconciling of bank transactions

	 • 	Processing of accounts for the first month or until you are ready to take over

	 • 	One on one customized training add $85.00 plus GST per hour for remote services or $95.00 plus 
GST per hour for onsite training
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Business Purchase Reconciliation
$410 one-off fee + GST

This package ensures the cost base of your business purchase is represented in your accounts at the 
correct value. The cost base is your business purchase price plus other costs associated with acquiring 
and holding the asset. The cost base is used when you sell your business to calculate whether you have 
made a capital gain.

This exercise also allows us to claim the GST on the expenses related to the business purchase 
and in turn reduces the GST owing on your upcoming BAS. This package involves taking your bank 
transactions related to settlement, dissecting them and then reconciling them to source documents. 
This will need to be completed by the end of the financial year, either by us or your tax accountant.

INCLUDES:

	 • 	Bring into the accounts the cost base of your business purchase

	 • 	Identifying settlement bank transactions and dissecting these according to source documents

	 • 	Dissect settlement bank transaction/s according to source documents

	 • 	Calculate Cost Base of the business purchase used to determine capital gain on sale of business 
(when the time comes)

	 • 	Adjust initial settlement bank transactions to reconcile with source documents

	 • 	Reallocate relevant expenses to appropriate accounts

	 • 	Take up the purchase price of the Business and on-costs

	 • 	Take up the associated loans

	 • 	Reallocate any borrowing costs associated to the settlement transactions

	 • 	Reconcile Lawyers trust account transactions to total legal and search fees on settlement 
statement

	 • 	Bring in Lawyers Trust account transactions including reconciling out-goings to source documents

	 • 	Ensure Borrowing Costs, Formation Expenses and relevant Pre-settlement Expenses are in 
accounts and follow up where necessary

	 • 	Reconcile Partner/Beneficiary Funds Introduced accounts to ownership percentages

	 • 	Ensure relevant GST is claimed on business purchase

	 • 	Further customise partner, beneficiary or director accounts for contributions if applicable

	 • 	Produce work papers for the accountant for the above mentioned

	 • 	Upload all work papers into Xero


